
BASIC EMERGENCY PREPAREDNESS AND RESPONSE 
 

PREPAREDNESS 
 

• Cover artifacts that are stored or displayed under or near water pipes with plastic sheeting 
• Do not store or display items on or near the floor that can soak up water 
• Create a list of emergency phone numbers, including people that can be called to respond quickly 
• Do a walk through with your local fire department to familiarize them with your facility 
• Be prepared to bring the following items to the site: thick rags or towels, plastic tubs, shop vacs, 2-

gallon freezer zip-lock bags, plastic sheeting, and personal protection (boots, gloves, masks, etc.) 
• Create an onsite emergency preparedness kit 

 
RESPONSE AND RECOVERY 

 
• Make sure the area is safe to enter; be sure electric and gas lines have not been compromised 
• Take immediate action as soon as it is safe; water can cause severe damage and mold growth can occur 

in 48 hours and will be worse 
• Wear protective gear: rubber boots, gloves, and face masks if necessary 
• Get air circulating as soon as possible: open windows, start fans, turn on heat or air-conditioning, and 

run dehumidifiers 
 
Photos and papers can usually be saved if salvaged early. If they are in albums, remove them immediately. 
You may need to cut sleeves open instead of pulling to avoid tears. If items are very dirty, lightly wipe off dirt 
with a soft cloth. If they are very wet and dirty, rinse in clean water. Items can be dried right away, or you can 
freeze them to deal with later. Dry by hanging and when they are just very slightly damp, dry them using 
pressure. This can be done by sandwiching each item between paper towel (choose a paper towel with the 
least texture), and a non-stick material in between. Polyester Pellon from a fabric store is cheap and good to 
use as a non-stick material because it still breathes. Stack your item as follows:  paper towel-Pellon-artifact-
Pellon-paper towel. Then apply weight. Books should also be flattened with weight just before they are 
completely dry. 
 
Textiles may be rinsed and hung to dry. Sturdy items can be dried on low in the dryer (no dryer sheets) and 
fragile items can be dried flat on non-metal screens (a piece of Pellon in between is a good idea). When 
textiles are wet they become much heavier, so be sure to handle carefully and support the entire piece.  
 
If the humidity is high, place hygroscopic items (books, paper items, photos, and textile) that have not been 
damaged in dry plastic tubs and take them to a safe dry location. They could still absorb moisture and begin to 
mold if kept in a high humidity environment. 
 
Clothing drying racks that are plastic coated (not raw wood) work well to dry papers 
and photos. Clotheslines also work, but use plastic clothespins. 
 
Freezing paper, books, photographs, and textiles is a good alternative to drying if 
you don’t have time to deal with wet items right away. Double bag items in 2-gallon 
freezer zip-lock bags before freezing. Larger items can be double wrapped in plastic 
sheeting and sealed with duct tape. When you take them out of the freezer, let 
them defrost before removing from the plastic. Continue on as described above.  
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